UBND QUAN LONG BIEN

TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOT GIAN LAM VIEC
CUA HIEU TRUONG

Tuan 33( tiv ngay 23/4 /2018 dén ngay 27/4 /2018)

Ho va tén: Lé Thi Thu Huwong
Nhiém vu dugc phan cong:

- Hi€u trudng: Phu trach chung toan don vi.

- Phu trach chuyén mén khéi 4,5, nhém GV TA, Song ngit, td VP
- L6p str dung gido trinh qubc té Cambridge.

- Phu trach tai chinh, tai san, nhan sy

] TY DANH
I;’;; BUOI SANG BUOI CHIEU KE%IQAU A
THU'C HIEN
- 7h45-8h: Dy chdo cd. Tong két | -14h: Kiém tra cOng tac tai chinh,
trao giai phu trach Sao gioi. ké toan.
- XD duy thao ké hoach cOng tac | - 15h: Dy giao ban HT cép hoc tai
Hai |tuyén sinh, to trinh thanh lap | PGD
23/4 | HDTS nam hoc 2018-2019 -17h: Giao ban BGH
- Lap to trinh ctia Hoi ddng
danh gia xép 16p cho HSVN tur
nudc ngodi vé.
-7h30- 12h : Dy Ngay hoi viéc | - 13h: Hop lién tich ddnh gia cong
Ba |lam — DPHSPHN -136 Xuan tac thang 4.
24/4 | Thuy - 15h: Niém yét két qua danh gia
cOng tac thang 4/2018
2T51f4 NGHI LE GIO TO HUNG VUGNG
- 8h: Ki duyét danh gid thang 4 | - Tiét 6: Kiém tra thuc hién quy
- Duyét dé, huéng dan chdm bai | ché coi bai CKII mén Khoa hoc
Nim | KTCKII mén toan, TV khéi 16p 4, 5
26/4 | 1,2,3 chuong trinh B -Ra dé, huéng dan chdm kiém tra
- Ra dé, huéng dan chdm kiém | CKII BSNC toén 5
tra CKII BSNC toan 4
- Kiém tra CLB To4n tudi tho. - Tiét 6: Kiém tra thuc hién quy
Sdu |- Ra dé, hudng din chdm chdm | ché coi bai CKII mén LS-BL 16p
27/4 | kiém tra CKII BSNC tiéng Viét |4, 5
4,5, - 15h30: Pén doan Kiém tra PCCC
Bay NGHI LE 30/4, 01/5 (04 ngay tir 28/4 dén hét 01/5)

28/4




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOTI GIAN LAM VIEC

CUA PHO HIEU TRUONG
Tuén 33 (Tir 23/4/2018 dén 28/4/2018)

Ho va tén: Ha Thi Diéu Thiy

Nhiém vy duoc phan cong: Phé Hiéu trudng Phy trach: nhém GV chuyén ( MT, AN,
TD); co s& vat chat; Cong tic Doi, Poan thé, HDTT, HDNGCK, CLB; Cong tac bén tra,
DV, Cong tac HSSV; Thong tin bao cédo

L BUOI CHIEU TU DPANH
Thir, ngay BUOI SANG C
GIA

- 6h45: Truc in séng, né nép -14h00: Ra soat cac ND hé so
- 7h45: Dy chao co. SHD cong tac phong chong chay nd
K4,5; NbPGGCK K1,2,3 - 15h00: Hoan thanh BC, hd so
- Kiém tra VP in DS HS 18 cong tac THAT-PCTNTT nam
16p -> do ddng phuc hoc 2017-2018

Ha - 9h00: Kiém tra cong téc - Lam BC trudong TT vé TDTT

23/4 PCCC bép an nam hoc 2017-2018; du thao BC
-10h00: Hop giao ban BGH truong TTXS nam hoc 2017-
- Xay dung KH t6 chirc cude | 2018
thi Vlet ve guong dlen hinh
tién tién “Ngudi tét, viée tét”
trong phong trao thi dua “Day
tbt - Hoc tbt - Quan li t6t”
- 7h45: Kiém tra cong tac -13h: Hop LT danh gia thang 4
ATTP bép an ban tra -14h00: Ra d kiém tra khung
- 9h: Day tiét Aerobic 2A3 BSNC mén Am nhac, Thé duc,

Ba - Hoan thanh cong tac tai M thuat HKII

24/4 chinh chuyén mén - Duyét thuc don tuln 34
- 10h: X4y dung KH t6 churc - Duyét KHDH, gido an tiét
trai hé xanh 2018 Chao cd, SHS tuan 34

Tu Nghi gid t6 Hung Vuong

25/4

Nam - 8h00: Hoc 16p TCLLCT tai |- 13h30: Hoc lép TCLLCT tai

26/4 Hoi truong TTCT Quén Hoi truong TTCT Quén




- 8h00: Hoc 16p TCLLCT tai

- - 13h30: Hoc 1ép TCLLCT tai
27/4 Hoi truong TTCT Quén Hoi truong TTCT Quén

Bay Nghi 1€ 30/4 ; 01/5 (Ttr ngay 28/4 dén hét 01/5/2018)
28/4

PHO HIEU TRUGNG

Ha Thi Dieu Thiy




UBND QUAN LONG BIEN

TRUONG TH PO THI SAI PONG
BANG THEO DOI THOI GIAN LAM VIEC
~ CUA PHO HIEU TRUONG
Tuan 33((Twr ngay 23/4/2018 dén ngay 28/4/2018)

Ho va tén: Tran Thi Phwong Dung
Nhiém vu dugc phan coéng;:

- Phé Hiéu trudng Phu trach chuyén mon khéi 1, 2, 3; Tin hoc; Toan PoMath.

- CNTT, Trudng hoc dién tir; HD Thu vién - DDDH:; Pho cap GD; Kiém dinh chét
lugng; Xay dung truong CQG; SKKN; Béo cao thdng ké.

Thi, ) | TU PANH
ngay, BUOI SANG BUOI CHIEU GIA
thing , KET QUA
- 7h45-8h: Chao co - 13h30: Thu phiéu tuy danh gia
- Kiém tra, giam sat cac tiét kiém tra thang 4
Hai | mon Tin hoc 16p 3, 4, 5 (ca tuan theo | - Tong hop két qua danh gia
23/4 | TKB) thang 4
- Hoan thanh: BC thang 4; Tong
‘hop danh gia cac HD CM
ne | Thiét ké dé kiém tra cudi ki Il mon | - Thiét ké cac biéu mau BC
a y 2 ? y
" Toan, Tiéng Viét 16p 1 thong ké, bién ban kiém tra cuoi
ki
Tu 5 _m o m sy
NGHI LE GIO TO HUNG VUONG
25/4
Nam | - Thiét ké dé KT khung BSNC mén | - Thiét ké dé KT khung BSNC
26/4 | Toan, TV 16p 3 mon Todn, TV 16p 2
" - Thiét ké dé KT khung BSNC mén | - Kiém tra lich béo giang, so
au : |
Toéan, TV 16p 1 SHCM 0 1, 2,3
27/4

- Duyét KHDH tuan 34

PHO HIEG-TRUONG

Tran Thi Phwong Dung




